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How to apply for the CCP or CCSE Examination

1 Go to cheesesociety.org
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2 Click "Certification" and select your exam type

3 Click "VIEW THE APPLICATION WEBSITE HERE"
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4 If this is not your first login, enter your username and password

5 Click "Forgot your password?" if you have previously logged in and cannot
remember your password.
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6 Click the "Enter your username..." field. Enter your username (not your email) to
receive a password reset email.

7 If this is your first login, click "Click here to register."
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8 Enter the requested information.

9 Click "Submit Registration" An email with your username and a link to set your
password will be sent to you.
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10 Once you have successfully logged in Click "Start Application."

11 Click on your exam type
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12 Click "Confirm Application" after reviewing your certification type

13 Ensure you have all the required information listed. This includes your resume, a
break down of your experience in cheese, and your payment method.
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14 If you have all the required information, click confirm

15 Complete your Demographic information
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16 Click "*Do you Have an Organization Code?" If a code has been provided to you
click "yes:. If not, click "no."

17 If "Yes", enter the organization code provided to you by your employer.
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18 If "No" enter your "*Organization Name"

19 Click "*Are you a current member of the American Cheese Society?"
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20 Depending on the application type, you will be asked if you have achieved a prior
certification in the other exam type. Select yes or no.

21 Click "Are you allergic to any of the following foods? (select all that apply):"-This is
for CCSE only. Please select any that apply or click other to type in any allergies not
listed.
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22 Click here if you require accommodations under the Americans with Disabilities
Act. You will be asked to provide documentation from a medical professional that
lists the disability and exam accommodations needed.

23 Click "Next" when you have completed all required information.
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24 Review the Experience and Education requirements

25 Click "Upload Files" to upload your resume in JPEG or PDF format
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26 Select the document from your computer

27 Click "Open"
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28 Once a green check has been received, click done to complete your upload.

29 Click here to enter your cheese work experience
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30 Click here if this is your current Employer.

31 Ensure your work and/or education experience is within the last six yeaars.
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32 Click "*Name of Supervisor Who Can Confirm Your Employment Dates: (N/A if
self-employed)"

33 Click "*Total Number of Hours Worked at this Job Relating to Cheese:" Total must
be at least 2000 with educational experience or 4000 hours total.
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34 If needed, you can add multiple cheese work experiences by clicking the "Add"
button

35 Click "*Total Hours Working in Cheese over the last 6 years (from 6 years to the
date you submit your application for the current exam):" Ensure the total for work
equals at least 2000 hours if paired with 2000 hours of Education experience or
4000 total hours
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36 Insert education information here if applicable

37 Click "*Would you like to add Cheese related education to your application?"
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38 Click "Next" after all experiences (totalling 4000 hours) have been entered.

39 Click I agree once you have read and understood the acknowledgement section.
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40 Click here

41 Click I agree once you have read the Agreement waiver and release as well as the
Nondisclosure agreement.
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42 Click "Next" after acknowledging and agreeing to all ACS rules and regulations
concerning the examinations.

43 Select the exam type, whether "In Person" for CCSE and CCP or "Virtual" -CCP only.
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44 Click "Purchase Examinations"

45 Confirm you have selected the correct exam and exam format.
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46 Click "Confirm Selection"

47 Confirm the invoice is complete and correct. If you have previouslly entered an
ORG code, the fee will show a zero balance, and entering a payment method will
not be required.
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48 Enter payment information, ensuring that the billing address is entered.

49 Click "Pay $" after entering payment information.



26

50 Once you see the big green check mark on your screen, click "Next." The screen
will show a confirmation of submission, and your application will be reviewed
within 30 days. You will receive an email concerning the outcome of the review.


